I n t er a ﬂ i va www.pugroup.it - info@pugroup.it

by Progetto Ulisse Group

N1 R

MOBILE MANAGEMENT SKILL

Gestione del tempo e delle informazioni

Dealing with time-consuming tasks

A CHI SI RIVOLGE
Anyone who is required to speak in public. This module is particularly suited to operations managers.

OBIETTIVI
By the end of this module, you will have identified your time-consuming tasks and taken a step back.
You will know how to save time by limiting the impact of time-consuming tasks generated by other people.

BENEFITS

Your role as a coach: you are required to help the main character in the module and learn lessons from this
specific situation.

You will complete a self-assessment to help you identify and categorize your own time-consuming tasks.
Through role-plays, you will learn to manage other people’s interruptions.

LINGUE DISPONIBILI:
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CONTENUTI
= |dentifying time-consuming tasks and taking a step back by grouping them into four categories.
= Dealing with time-consuming tasks generated by other people.
= Dealing with time-consuming tasks generated by your organization.
= Dealing with time-consuming tasks linked to new technologies.

Dealing with personal time-consuming tasks in a good-natured way.

TEST INTERMEDI:
All'interno di ogni modulo vi sono dei momenti di autovalutazione non vincolati che consentono
all'utente di interagire con lI'animazione verificando I'apprendimento dei concetti presentati.

SUPERAMENTO
Il corso viene considerato concluso una volta fruiti tutti i contenuti.

CERTIFICAZIONE
La certificazione e a carico del’Ente di Formazione che eroga i corsi.

I VANTAGGI DELL’E-LEARNING

- Risparmio in termini di tempo e costi

- Piattaforma AICC/SCORM 1.2 conforme agli standard internazionali, utilizzabile in modalita
strutturata o semi-strutturata

- Accessibilita ovunque e in ogni momento

3 L : DURATA TIPOLOGIA DI EROGAZIONE
. 25 minuti courseware multimediale
FRUIZIONE CODICE CORSO
.1 6 mesi E’ MH223
@ REQUISITI

Tablet Android: Browser mobile su versioni Android 4.0.4 e successivi
iPad: Browser Safari su IOS 7.0.4 e successivi
PC / Mac:Javascript abilitato

Requisiti minimi:

PC:MozillaFirefox e Google Chromeultime versioni

Mac:0OS X Yosemite 10.10.5, Safari ultima versione



